All classes will be held in Room 5 of Coronado Center.

JUST GETTING STARTED
CLASSES

INTRODUCTION TO COMPUTING

Designed for those new to computing, you can get
answers to your questions, learn basic keyboarding
skills, how to use the mouse, and how to cut, copy and
paste. You will practice skills needed for future
classes.

Instructor: Dianne Wichern

Tuesday, January 19 — 1:00 to 4:00 pm

Tuesday, February 16 — 1:00 to 4:00 pm

WINDOWS BASICS

Designed for beginners, this class includes basic
information about the Windows operating system.
Learn about the desktop, icons, Start menu, taskbar,
toolbars, Quick Launch. and application programs.
You will practice mouse skills while learning to drag
and drop. create, save, and delete files and folders.
Instructor: Bill Evans - XP

Wednesday, January 20— 8:30to 11:30am

VISTA FUNDAMENTALS

Focuses on the use of Microsoft's Vista Operating
System, similarities with Windows XP will be
discussed. Students will learn how to find and access
software packages, change the screen view and how to
use the Control Panel.

Instructor: Becky Gifford

Tuesday January 26 - 1:00 to 4:00 pm

Tuesday February 9 - 1:00 to 4:00 pm

BASIC EMAIL

For the new or less experienced e-mail user. this class
will cover the basics of composing, sending, receiving,
replying, forwarding, adding and reading attachments,
and setting up the address book, using Windows Mail.
Instructor: Mary O Neill

Thursday, February 25 — 1:00 to 4:00pm

BEYOND THE BASICS CLASSES

USING YOUR CD/DVD BURNER

Learn the basics of your CD/DVD drive to backup data
and programs, store photos and create custom music
disks. Freeware programs will be discussed and used.
Classroom hands on includes MP3 file creation using a
CD ripper program. auto starting CDs and creating/using
ISO image files. A class disk will be provided. Students
should also bring a prerecorded music CD to class to be
used for MP3 file creation.

Instructor: John Wood

Wednesday, February 3 —8:30to 11:30am

MANAGING FILES AND COMPUTER MAINTENANCE

This class will introduce students to the concepts of
creating, saving and managing files on their computer.
They will learn how to create and manipulate folders and
their contents, making it easier to find documents, photos
and other files they have saved. They will also learn
various basic techniques to maintain and enhance their
computer's performance.

Instructor: Eric VanCleave

Wednesday, February 17 - 8:30 to 11:30am

ADVANCED EMAIL

You will need to know the basics of e-mailing. This class
will cover creating message rules and blocking senders,
creating and e-mailing to groups: backing up and
restoring contacts and messages, in Windows Mail.
Instructor: Mary O 'Neill

Tuesday, March 9 — 1:00 to 4:00 pm

SUCCESSFULLY SEARCHING THE INTERNET

This class focuses on understanding the Internet's
structure for quick and detailed searching. Search
enginges and identifying 'specialized’ search engines will
be covered. Topics include choosing search terms, how
to combine phrases and use of the Include and Exclude
symbols. Searching for particular Internet addresses will
be addressed, as well as searching for exact terms in a
site's page title and in a page content.

Instructor: Becky Gifford

Tuesday, March 16 - 1:00 to 4:00 pm

Photo Editing Classes continued

PART 3 - PHOTO EDITING TECHNIQUES USING ADOBE
PHOTOSHOP ELEMENTS - ALBUMS 1

This is the first of two classes designed to provide
information and additional instruction in editing
techniques. We will begin with placing text in pictures
and in talk bubbles. Emphasis will be placed in utilizing
the techniques learned in previous classes. especially
“layering” techniques. Participants will start with
obtaining photos from a specified file. building a photo
catalog, examining ways to enhance a photo and saving
the photos to a specific file. Photos edited in this class will
be used in the Albums II class, so students should bring a
flash drive (at least 512MB) to save work.

Instructor: Bill Evans

Thursday, February 2 - 1:00 to 4:00 pm

Tuesday, April 6 - 6:00 to 9:00 pm

PART 4 -PHOTO EDITING TECHNIQUES USING ADOBE
PHOTOSHOP ELEMENTS - ALBUMS II

We will look at the “create” function of Phofoshop Elements.
Photos saved in the Albums I Class will be used to create a
photo album. The student will learn how to add photos to an
album, arrange the photos in the desired sequence, add text as
desired and save the finished product to a PDF file. The class
will also examine methods of creating a slide show, calendars
and cards. Finally, information will be provided to enable
participants to create a studio style portrait.

Instructor: Bill Evans

Monday, February 8 - 8:30 to 11:30 am

Tuesday, April 13 - 6:00to 9:00 pm

Registering and Paying for CI

To sign up online: Go to www.cchsv.com and click on
the Classes and then click on Class Registration in the
drop down menu. You can also send an email to

coordinator@cchsy.com

Classes are $20.00 for nonmembers and $12.00 for
members. There are special series prices for members
- see www.cchsv.com . Bring your check, payable to
Computer Club of HSV, to class

All classes will be held in Room 5 of Coronado Center.
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HOME OFFICE PRODUCTIVITY TOOLS

The following classes will introduce the
OpenOffice.org software of Writer, Calc and
Impress. This Software Suite is comparable to
Microsoft Office Word, Excel, and Power Point; and
FREE for downloading at OpenOffice.org

WORD PROCESSING

This class will introduce Writer. Students will learn
how to use the word processing application (Writer) to
create and enhance text documents, create, use and
manage templates. insert graphics, utilize tables, print,
and save documents in different formats. Students will
receive a CD containing the OpenOffice.org software
and other useful tools and information.

Instructor: Art Morissette

Thursday, February 11 - 1:00to 4:00 pm

SPREAD SHEETS

This class will introduce Calc. Students will learn
how to prepare and use a spreadsheet to organize,
analyze and present data such as budgets and
household expenses. Cale allows the user to edit
and format data quickly and easily, enter a series of
numbers, set the width and format of columns,
insert and delete rows and/or columns, and do
calculations on the columns and/or rows of
numbers. Standardized spreadsheets can be created.
Instructor: JoAnne Froemming

Thursday, March 18 - 1:00 to 4:00 pm

PRESENTATION GRAPHICS

This class will introduce Impress. Students will learn
concepts and techniques for using Impress to create
effective presentations. They will learn how to create.
format, edit and enhance slides, add visual elements and
assemble them into effective presentations. They will also
learn to print, and save presentations in different formats.
Instructor: Art Morissette

Thursday, February 4 - 1:00to 4:00 pm

THE INTERNET AND WEB SITES

The following classes are advanced and NOT for
the beginner computer user. You will need Internet
access, need to have a good knowledge of how to
browse the Internet, know how to locate files on
your computer, and know the difference between
file extensions (ie .pdf, .jpg).

CREATING A WEB PAGE WITH GOOGLE SITES

Would you like to create a website for your club, a
non-profit, or yourself? This class will use the Google
Sites feature of Google.com. to easily create and change
websites and pages. You will learn how to create a
website. add new pages and edit pages: add and change
a sidebar, add images, links, attachments, etc. in a
website.

Instructor: Mary O 'Neill

Thursday, April 8 — 6:00 to 9:00 pm

WEB DESIGN USING an HTML EDITOR
PARTS 1 and 2

Learn how to design and modify a web site using an
HTML editor. In Part I, students will learn how to
ceate and edit new pages, format text, and add images.
graphics and links. In Part II, students will learn how to
create tables and lists, how to create a cascading style
sheet and how to transfer files to the Internet.
Instructor: Mary O'Neill

Part I: Tuesday, Febrary 23 - 1:00to 4:00 pm

Part II: Thursday, March 4 - 1:00 to  4:00 pm

DIGITAL ART AND PHOTOGRAPHY
CLASSES

PRINT SHOP PROJECTS

Students will learn how to navigate the Print Shop 22
software. Included are instruction on and practice with
Business Cards, Greeting Cards. Brochures, and more.
Other skills that will be learned are Importing, Rotating,
and Re-Sizing photo and clip art images. Methods of
joining and wrapping text will also be included.
Instructor: Becky Gifford and

Dianne Wichern
Thursday, March 11 — 1:00 to 4:00 pm

EASY PHOTO EDITING USING PICASA

This class will use the FREE software Picasa to help
students learn how to quickly organize and edit your
photos with the greatest of ease. Students may bring their
own photos on a CD or Flash Drive and use them for this
class. You may also bring your own laptop. This class is
for those who love inexpensive simplicity and ease with
photo editing.

Instructor: Renee Steinpreis

Thursday, January 21 - 1:00 to 4:00 pm

Tuesday, March 30 - 6:00 to 9:00 pm

EASY SLIDE SHOW PRODUCTION WITH ANIMATION and
MUSIC USING PHOTO STORY 3

This class will use the free software, Windows Photo
Story 3. to help students learn how to quickly organize
their edited photos from their Picture files and put them
into a slide show with effects, animation and music, then
to burn them onto a CD/DVD for viewing on your
computer or DVD player. If you have your own laptop,
you may download Photo Story 3 and bring your own
pictures on your computer to work with during class.
Instructor: Renee Steinpreis

Tuesday, March 2 - 1:00to 4:00 pm

VIDEO EDITING USING
WINDOWS LIVE MOVIE MAKER

This class will use the free Video Editing Software —
Windows Live Movie Maker — for those who have Vista
or Windows 7 Operating Systems and who want to
learn video editing without spending a lot of money on
Video Editing Software. This one is FREE. Students
will learn how to cut unwanted clips from a video.
organize their clips, add still photos, and adjust photos
with animation and music. Students should be able to
video with their camera and bring a couple of short
video clips. a few still photos and use them for this
class. You may also bring your own laptop. This class
is for those who love inexpensive fun and ease with
video editing and who want to take their photography a
step further!

Instructor: Renee Steinpreis

Thursday, April 15 - 6:00 to 9:00 pm

PHOTO EDITING WITH PHOTOSHOP
ELEMENTS CLASSES

There are four classes in the Photo Editin§ With
Photoshop Elements Series. These classes build upon
the previous class, and must be taken in order.

PART I - DIGITAL CAMERAS and
BASIC PHOTO EDITING

Basic features of digital cameras and what to look for
when buying and using your digital camera will be
discussed and shown. Students will get hands-on
computer experience with basic editing techniques
such as cropping. enhancing, removing red eye.
moving an image from one photo to another and
removing imperfections in a photo. Sizing and
resolution will be discussed as well as some of the
many ways to share photos - from email, to putting
them on the web and making slid shows with music.
Instructor: Renee Steinpreis

Thursday, February 18 - 1:00to 4:00 pm

Tuesday, March 23 - 6:00 to 9:00 pm

PART 2 - PHOTO EDITING TECHNIQUES USING ADOBE
PHOTOSHOP ELEMENTS — LAYERS

This class focuses on the heart of Photoshop Elements
Editing - layers. Layers, the equivalent of transparent
overlays, provide a means of having items added to or
subtracted from an image. Objects created in a layer
can be moved, rotated, enlarged or reduced relative to
other layers. We will learn about the palette bin, how
layer(s) can be manipulated to create a photographic
montage and how to add text. There will be numerous
hands-on exercises for participants.

Instructor: Bill Evans

Monday, January 25 — 8:30 to 11:30 am

Thursday, March 25 - 6:00 to 9:00 pm

Photo Editing classes continued on back.



